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b : RECORDS DISPUSITION = 7 STATE MEETING 2 NOVEMBER 1;953

o ' l¢ I heve asked for five 2iraax th'y morning to talk 'lbout':
three particulur features 1mu.ived In *he dispod Ition of Aéoncyi
pupers or recerds, My puryors haze fy ta w3k each of yoﬁ io deal
wWith these three foRtures .n 7w rewd o -melfon vhen you have &
Bupervisur. growp mee¥r . s a. Pl yae. onis macter is of
real {zcortancze to each of yoo | e P10 The ot Wednesday of t.ix!!
weak, the Kanagement SLaff wil. 15,1 ¢ .y 'ay seminar ‘4:" STAT

STAT | |:|u1th youi Afea Records J{ficerw, “Yopr iaterest in this fact ) ‘

fs of faportance also, y
2e You may recmli that toe angrasy ;sved Public Lav Wo,
754 entitled "Federsl Resords Ace® {p 1950 tor éhe vhole Federal
Establishuant. Stlmlus for this aztion came from the Navy,
Stimulus from it has spread throghovt buglesss and {ndustry,
.deay, holdings by Dupont tots! 1% 000 cuble feet - by AEC over
half a nillion oubic feet, This Aot gtve blrth to apeclficutlons
i‘;in rupcct to creatfon, msinternnce rnd dlsposi‘inn of: £ tcm‘ds

i!thln thc chc:ul Gwcmznt. From {t came mat
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a, It Iz tc be saen that he Reuords Cunt¢r|

; [:::]hns received n cumsletive total of 73,

ffvh!dh ﬂS,OﬂO oub!c feet tht buam datt,

ﬂltl heve specified, lexvxng us a net bnilno"tédqy'atn
?ifhe,ooo cuble feat. What these years htvu(dunn to our hout
g:ing ‘of recorde g shown In the next chart. inu wlli scc

hlrc the growing physical accommodations lndc ncccsan:y by

this Program, Our lmegtzent [ |f¢r the prascnt

two contiguous 5uiid1nga 12 si%ghtiy uvcr.QTO0,000, but thi!f
expenditure gsved an Inves ment in filing cabinsts of mll
kindQ in the eaocunt of suort “_.nlly thr.tvo ard a half
n!il!oa dollars. |
( 3, If we continue accesrizns at the ratg‘ghpwn, we will

have used full capmcity by *lLe end of 1962. This mesns that In

1961 at thc latest, ve mast 3acice about the nned for ancther
ﬂedqygio\"nﬂ

This t’wnat “gend that we should’

nrdhoqse.
taas!v:ly ftvitv ull Records’ D{sp@s!tion Schcdults to the cud of

stepping up records destruction. .-'i«f .

’;fh, thle g0 far T have dealt with hald!ngnl
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there is here - us!ng stendard Goverawent criterion = iplcl tor

1,500 employses, and you 81l lnow that our prcunt totll}nplmc

group will not fit into the nevw ballding by [ mbctunt!l mgln. '_
of oouru, "I know that a :ubstantial amount of noorﬁs mt be re~

tained nt Headquarters, but I questlon this very 1lrpc uount. In‘

this connectlon, please resember that urgent urv!cc| | | sTAT

for any record that you want fs two hours - and rggultr service 18
tuice a dmy, ‘

g. - The veakest dispcait!:n :8!.0",‘](!1’7 {s: "Hold indefinitely -
destroy when no longer needed”. This {s to’often timidity and
evasion. It represents the seening aifficulty of making up one’s
alnd. The next wemkest lies In cthe varying periods of time speci-
fied fotf records retention,

‘6. Therefore, may 1 ask you to promptly require s thorough--

golng review o!' all records Disposition Schcdnlu to t.hc end of &

PR L ¥ Jaiel N PR 2 L 2 N S R
T Fra- f A e TR T8y ‘_“ I

severe sorutiny on thcu three festurest

a. The amount of records vhich have to be. kcpt at

Hudgmrtcrs.

be Thc retention dates for holding - . STAT

€. An attack on tial disposition vhloh nyu "‘Hol'd.

_ indefinitely « destroy whan no- longcr mcdcd"
_1i11 put thess three features In writing and mail them to you

t.hls artnmon.

,pg’oble-_whm'hg said: "People nnd paper cun't occupy _t.he ‘sm.spwi
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CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

TO NAME AND ADDRESS | INITIALS DATE

1

2

3

4

5

6
ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH | RECOMMENDATION
COMMENT FILE \/ | RETURN_ 4~ 112k
CONCURRENCE X | INFORMATION 7~ 1 sIGNATURE

Remarks:

I advised each of you lae |
fine presentation at thg€ DCI meetin :
2 Novenber on Records D n. Here is a

copy of | | presentation; plesse read it
=xd promptly and hand it to the next person on
the list.

FOLD HERE 19 RETIRN TO SENDER

FROM: NaME, ADDKWNE NO. DATE

11 L

. fffoy Lo g (40)
IFOAHF!‘RNS% 237 Replaces FoQ‘ :: _

: 1955—0~342531

STAT

STAT



